
STORES AUDITOR I 
( M i n i s t r y  o f  H e a l t h )  

Kind o f  Work 

S t o r e s  work i n  t h e  a u d i t i n g  and v e r i f i c a t i o n  o f  s t o c k s .  

D i s t i n g u i s h i n g  F e a t u r e s  o f  Work 

An employee i n  t h i s  c l a s s  a s s i s t s  i n  t h e  a u d i t i n g  and 
v e r i f i c a t i o n  o f  s t o c k s  i n  t h e  S u p p l i e s  D i v i s i o n ,  M i n i s t r y  o f  Heal th .  
D u t i e s  i n c l u d e  t h e  per formance  o f  a  c o n t i n u o u s  a u d i t  o f  p h y s i c a l  
s t o c k s  a s  w e l l  a s  r e p o r t i n g  o f  t h e  c o n d i t i o n  o f  s t o r e s  and a d v i s i n g  on 
t h o s e  t o  be  w r i t t e n  o f f  o r  measures  t o  be  t aken  t o  minimise  l o s s e s .  
Work i s  performed under t h e  g e n e r a l  s u p e r v i s i o n  o f  a s u p e r i o r  o f f i c e r  
who r e v i e w s  work through r e p o r t s ,  d i s c u s s i o n s  and i n s p e c t i o n s .  

Examples o f  VJork 

Assists i n  t h e  a u d i t i n g  and  v e r i f i c a t i o n  of s t o c k s ,  i n c l u d i n g  
d r u g s  and med ica l  s u p p l i e s  and a d v i s e s  on t h e i r  c a r e ,  c u s t o d y ,  c o n t r o l  
and r e l a t e d  m a t t e r s .  

E n s u r e s  t h a t  p r o p e r  i n v e n t o r y  r e c o r d s  a r e  ma in ta ined  f o r  
government ' s  s u p p l i e s  and equipment.  

Pe r fo rms  c o n t i n u o u s  a u d i t s  o f  p h y s i c a l  s t o c k s  and r a p o r t s  on 
s h o r t a g e s ,  e x c e s s e s ,  e x p i r e d  d r u g s ,  o b s o l e t e  s t o r e s ,  i t e m s  t o  be  w r i t t e n  
o f f  and o t h e r  r e l a t e d  m a t t e r s .  

Reviews e x i s t i n g  s y s t e m s  o f  r e c e i v i n g ,  s t o r a g e ,  d i s t r i b u t i o n  
and d i s p o s a l  o f  s t o r e s .  

I 
Per fo rms  r e l a t e d  work as r e q u i r e d .  I 

Requi red  K n o w l e d ~ e s ,  S k i l l s  and A b i l i t i e s  

Kr .,wledge o f  s t o r e k e e p i n g  methods and procedures .  

Knowledge o f  government r e g u l a t i o n s  and i n s t r u c t i o n s  p e r t a i n i n g  
t o  s t o r e s  and purchas ing  and r e q u i s i t i o n i n g  p rocedures .  

A b i l i t y  t o  make i n s p e c t i o n s  f o r  d e t e r m i n i n g  q u a l i t y  o f  goods i n  
r e l a t i o n  t o  p u r c h a s e s ,  o r d e r s  and s p e c i f i c a t i o n s .  

A b i l i t y  t o  i n s t a l l  and m a i n t a i n  s t o c k  i n v e n t o r y  r ecords .  

A b i l i t y  t o  e s t a b l i s h  and m a i n t a i n  e f f e c t i v e  working r e l a t i o n s h i p s  1 
w i t h  a s s o c i a t e s  and t h e  p u b l i c .  I 
Minimum Exper i ence  and T r a i n i n g  

Exper i ence  a s  A s t o r e k e e p e r  and t r a i n i n g  as ev idenced  by p o s s e s s i o n  
of  a  Genera l  C e r t i f i c a t e  o f  E d u c a t i o n ,  O r d i n a r y  L e v e l  wi th  p a s s e s  i n  
f i v e  (5) s u b j e c t s  two ('1 of  which must b e  E n g l i s h  Language and 
Mathemat ics  o r  any e q u i v a l e n t  c o n b i n a t i o n  o f  e x p e r i e n c e  and Tra in ing .  


